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Go-To Guide & FAQ



Go-To Guide & Frequently Asked Questions
If help is needed with… 

School Incidents:
I have questions regarding an incident that happened with my child during school hours. Whom
do I contact? Student’s Teacher

If further support is needed, please contact our Deans of Student Culture, 
Mr. Byrd - jbyrd@lavelleprep.org
Mr. Owususekyere - eowususekyere@lavelleprep.org
Mr. Mohammed - mmohammed@lavelleprep.org

Volunteering at School Events:
I would like to volunteer and/or support upcoming school events. Whom do I contact?

Operations Team:  
Amanda Tucker - atucker@lavelleprep.org 
Paola Silva - psilva@lavelleprep.org
Melissa Hichez - mhichez@lavelleprep.org

Communication:
How is communication shared during the school year? 

Weekly Newsletter (Monday)
Virtual PTA Meeting with Open Forum for Q&A
Parent Square/Deanslist Updates (New platform)

Health Related Concerns:
Whom do I contact regarding my child’s health, important medical documentation, etc.?

Operations Team:
Amanda Tucker - atucker@lavelleprep.org 
Paola Silva - psilva@lavelleprep.org
Melissa Hichez - mhichez@lavelleprep.org



If help is needed with… 

Lost Property:
My child has lost their property. Whom can I contact?

Operations Team: 
Amanda Tucker - atucker@lavelleprep.org 
Paola Silva - psilva@lavelleprep.org
Melissa Hichez - mhichez@lavelleprep.org

School Culture:
I have concerns regarding school culture (bullying, incidents, etc.) Whom can I contact?

Principal: Samir Ibrahim - Sibrahim@lavelleprep.org
Assistant Principal: Deanna Legere - Dlegere@lavelleprep.org
Assistant Principal: Kristine Shipone - Kshipone@lavelleprep.org
Assistant Principal: Sou Outarid - Soutarid@lavelleprep.org
Dean of Student Culture: Mr. Byrd - jbyrd@lavelleprep.org
Dean of Student Culture: Mr. Owususekyere - eowususekyere@lavelleprep.org
Dean of Student Culture: Mr. Mohammed - mmohammed@lavelleprep.org

Attendance: 
My student will be out of school. Who should I send a doctor’s note to? (Please note: All
student absences require a doctor’s note.)
Student’s Teacher & Operations 

Counseling
I have a question regarding my child’s social-emotional needs, particularly in light of
recent family challenges that impact attendance and transportation.

School Counseling: 
Josie Brennan - jbrennan@lavelleprep.org (Grades 5 - 8)
Max Moran - mmoran@lavelleprep.org (Grades 5 - 8)
Soraya Glidewell - sglidewell@lavelleprep.org (Grades 9 -12)
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If help is needed with… 

Uniform:
Whom do I contact regarding the school uniform?

Principal & AP’s 
Deans of Culture
Operations Team

Student Progress:
Whom do I contact regarding classwork, homework, and other class-related questions?
(Ex: How is my child progressing? What can I do to support my child’s learning?)

Student’s Teacher and Teacher Resident and/or Classroom Assistant 
Three Parent-Teacher Conferences Yearly
Progress Reports go out four times per year 

Busing & Transportation:  
Whom do I contact regarding busing and transportation?

Amanda Tucker - atucker@lavelleprep.org 
Paola Silva - psilva@lavelleprep.org
Melissa Hichez - mhichez@lavelleprep.org
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