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Attendance: 
My student will be out of school. Who should I send a doctor’s note to? (Please note: All student
absences require a doctor’s note.)
Student’s Teacher & Operations Associates (Ms. Butler & Ms. Lessa)

Uniform:
Who do I contact regarding the school uniform?
Dean of Culture (Ms. Onaga): EOnaga@lavelleprep.org

Student Progress:

Go-To Guide & Frequently Asked Questions
 If help is needed with…

 Who do I contact regarding classwork, homework, and other class-related questions? (Ex: How
is my child progressing? What can I do to support my child’s learning?)
Student’s Teacher and Teacher Resident and/or Classroom Assistant 

Three Parent-Teacher Conferences held throughout the school year.
Progress Reports are distributed four times per year to provide updates on student
performance and growth.
Report Cards issued four times per year at the conclusion of each marking period.

LPEoperations@lavelleprep.org
JButler@lavelleprep.org
ALessa@lavelleprep.org 

I have a question regarding my child’s social-emotional needs, particularly in light of recent
family challenges that impact attendance and transportation.
School Counseling Team

K02, 1  Grade, 303: JVelezMurphy@lavelleprep.org st

K01, K04, 302, 4  Grade: EAbreu@lavelleprep.org th

K03, 2  Grade, 301: MGuce@lavelleprep.orgnd
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Go-To Guide & Frequently Asked Questions
 If help is needed with…

Busing & Transportation:
Who do I contact regarding busing and transportation? (Ex: What route is my child on? What

Lavelle Operations Associates: LPEoperations@lavelleprep.org
Office of Pupil Transportation: (718) 392-8855
Pioneer: (718) 392-8855

 
 time will my child be home?)

Mystery Reader:
 

Communication:
How is communication shared during the school year? 

 

 

Volunteering at School Events:
 

School Incidents:
I have questions regarding an incident that happened with my child during school
hours. Who do I contact?

“Sneak-Peak at a Week” newsletters are shared weekly by Teachers Weekly
Newsletter (Fridays)
Monthly Calendar of Events
Virtual PTA Meeting with Open Forum for Q&A
Parent Square Updates
Teacher to Parent Communication

I would like to be a mystery reader in my child’s classroom. Who do I contact?
Student’s Teacher, Teacher Resident, and Classroom Assistant

I would like to volunteer and/orsupport upcoming school events. Who do I contact?
Email Lavelle Prep PTA: LPPTA@lavelleprep.org 

administration for further support.

Student Birthday Celebrations:
My child would like to celebrate their birthday in school. Who do I contact? (Students are
permitted to celebrate birthdays in the classroom on half-day Wednesdays.)
Student’s Teacher, Teacher Resident and Classroom Assistant

Student’s Teacher: Please contact the Dean of School Culture, Ms.Onaga, as well as the school
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Go-To Guide & Frequently Asked Questions
If help is needed with…

 
Lost Property:

 

School Culture:
 

Special Education and 504 Accommodations
 

My child has lost their property. Who can I contact?
Dean of Culture (Ms. Onaga) EOnaga@lavelleprep.org 

I have concerns regarding school culture (bullying, incidents, etc.) Who can I contact?

Dean of Culture (Ms. Onaga) EOnaga@lavelleprep.org 

My child has an IEP or 504. Who do I contact with questions regarding IEP meetings, school
supports, etc.?

Special Education Coordinator (Ms.Trockel) YTrockel@lavelleprep.org
Student’s Teacher, Teacher Resident, Classroom Assistant

Who do I contact regarding my child’s health, important medical documentation, etc.?
School Nurse (Ms. Francis) Mrriam.Francis@lavelleprep.org 

Health Related Concerns:
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